
AGENDA 
SCHOOL DISTRICT OF MANAWA 

POLICY & HUMAN RESOURCES COMMITTEE MEETING 
 
Date:  April 11, 2018   Time: 4:45 p.m.   Location:  Board Room 
         800 Beech St., Manawa 
Chair:  _________________  Recorder:____________ Timer: ________________  
 
In Attendance: 
 
Board Committee Members:  Pethke (C), Forbes and J. Johnson 
 

1. NEOLA Technology Updates – Special Releases - Phase I (Information / Action) 
2. Complete NEOLA AG 2000 Series (Information / Action) 
3. Social Media District Use Guidelines (Information / Action) 
4. Policy & Human Resources Committee Planning Guide  
5. Next Meeting Date: ______________________________ 
6. Next Meeting Items: 

1. NEOLA Technology Updates – Special Releases Phase II & III 
2. Administrative Guidelines 3000’s (Information / Action) 
3. Update Professional Educator Handbook for SY201819 (Information / Action) 
4. Update Salary & Stipend Guide (PACE) 2018-2019 (Information / Action) 
5. Update Support Staff Handbook 2017-18 (Information / Action) 

 
1. NEOLA Technology Updates – Special Releases - Phase I Action _____ Table _____   

__________________________________________________________________________ 
 
__________________________________________________________________________     
 

2. Complete NEOLA AG 2000 Series    Action _____ Table _____   
 
__________________________________________________________________________ 
 
__________________________________________________________________________     
  

3. Social Media District Use Guidelines 
       Action _____ Table _____   
__________________________________________________________________________ 
 
__________________________________________________________________________     
   

4. Policy & Human Resources Committee Planning Guide  
 
__________________________________________________________________________ 
 
__________________________________________________________________________     
 

5. Next Meeting Date:  _________________________________________________________ 
 
 
 
Chair:  _________________________  Date:  _________________ Adjourn Time: ____________   
              Signature 
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Social Media 
District Use Policy 

 

 

District Social Media   

The School District of Manawa communicates information through the district web pages as well 
as social media networks. Social media networks utilized include blog posts, websites Twitter 
feeds, Facebook pages and groups, YouTube channels, and other platforms. Staff are 
encouraged to share information and celebrate accomplishments.  

Media Relations Administrative Responsibility 

The District Administrator serves as the official spokesperson for the School District on all 
matters of district-wide interest to the media. The District Administrator may delegate Principals, 
Directors, or other staff to serve as spokespersons for their areas of responsibility.  Publicity 
regarding students shall always be evaluated in terms of the effect on the children. All school 
district employees shall notify the District Administrator’s office whenever they are contacted by 
the media. 

Social Media Directory 

A directory of social media pages can be found on the district website here: 
http://manawaschools.org/community/social.cfm  All school-related social media pages must be 
included in the social media directory.  Staff must notify the Director of Technology about the 
existence of any school-related social media pages so that all social media pages are included 
in the social media directory. 

Public Records & Investigations  

The District is subject to public records laws which include social media content.  The District 
also has a responsibility to investigate incidents occuring on school-related social media pages. 
School-related Facebook pages and groups shall include a district-owned account as a page or 
group administrator.  We will use this access to investigate any reported incidents.  Staff are 
asked to print or screenshot any offensive content prior to deleting. 
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Social Media 
District Use Policy 

 

 

Student Privacy & Parent Authorization 

The school district realizes the importance of highlighting accomplishments of our students and 
will ensure student safety and privacy are maintained throughout this process. In order to share 
the accomplishments, awards and happenings in our district, student directory information may 
be shared in district communication. Parents are given the opportunity to request that their child 
not be identified in district communication. Parents may do so by contacting their school office. 
 
Limited student information may be shared online including: 

● first name and last name; 
● photogrash; 
● participation in officially-recognized activities and sports; 
● height and/or weight when appropriate (I.e. athletics); 
● graduation date or year; 
● degrees and awards received. 

 
This spreadsheet identifies which families have requested not to have their information shared 
online.  Please familiarize yourself with this list if you plan to share pictures or information 
online.  Do no include students if you see a NO in the DISTRICT USE OF MEDIA, PUBLIC 
RELEASE OF MEDIA, or DATA DIRECTORY columns. 
 

● Little Wolf Jr./Sr. High: Permission/Consent Verification Form 2017-18 
● TBD: Elementary list is being prepared and will be shared shortly. 

Access to Class Materials and Homework 

Class materials and homework, if distributed online, shall be shared using school resources 
including Google Drive, Google Classroom, or Google Sites.  Students should not require social 
media accounts to access class materials and homework.  Teachers may request an exception 
to these options by contacting the Director of Technology.  Exceptions would include other 
learning management system (LMS) websites. 
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http://www.neola.com/manawa-wi/search/policies/po8330.htm
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Social Media 
District Use Policy 

 

 

Website Content Guidelines  

Students may create webpages for classroom projects. Coaches, advisors and volunteers may 
create team and/or organization webpages. Principals, Directors, Managers and Secretaries 
may post school or department reminders, event information, classroom highlights and 
curricular information. All content produced and posted online must conform to the following 
School District of Manawa Guidelines, and is the property of the District.  
 
Creators of web pages and web content should familiarize themselves with and adhere to the 
following policies and responsibilities. The Webmaster is responsible for maintaining the district 
website and must make sure all published material abides by these policies and guidelines. 
 
All content on webpages should relate to curriculum, instruction, school-authorized 
activities, and general information that is appropriate and of interest to others. All district 
and classroom webpages are subject to the Acceptable Use Policy.  
 
Prohibited activities include: 
 

● the creation or transmission of any offensive, obscene or indecent images, content or 
other material, including sites linked 

● the creation or transmission of defamatory material 
● the transmission of content, images, video or audio that infringes upon the copyright of 

another person or group 
 
Proper permission for copyrighted materials if sought should be saved and archived. School 
District of Manawa will make every effort to ensure that all links are operational and 
all information is accurate, appropriate and of high quality. However, the viability of sites that 
are not created through the District cannot be guaranteed. 

Example Policies 
Parts of this documents have been adopted from the following school district policies. 
 

● Pulaski Community School District 
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